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Grant Application

Please answer each question accurately and completely.  Requests of $25,000 or less should not exceed 6 pages total.  Requests greater than $25,000 should not exceed 10 pages total, excluding supplemental information requested on page 4 and any attachments, unless otherwise directed by your Program Officer.  Email your application as an unlocked Microsoft Word document to the appropriate program area email address listed on the last page.  Thank you for your time.
	Date:
	     

	Organization Name:
	     

	Street Address:
	     

	City, State, Zip:
	     

	Contact Name:
	     

	Contact Title:
	     

	Phone:
	     

	Email:
	     

	Organization Website:
	     

	Year Founded:
	     

	Amount of Grant Request:
	$     

	Fiscal year(s) for which you seek funding:
	Single year:      

	
	Multi-year:       to      

	Request Summary:

(Please limit to one sentence.)
	     


Organization Profile

If you are applying for support of a particular program, please use the ‘Organization Profile’ section to provide information about your organization as a whole, and the ‘Request Profile’ section to provide program-specific information.

1. State the mission of the organization.

     
2. Describe the history of the organization.

     
3. Explain the current programs/services. (Please limit to two paragraphs.)

     
4. Describe the population served. Include the geographic area served and number of people.

     
5. Indicate the number of staff in each of the following categories: full-time, part-time and volunteer.  What is the percentage of race and gender? How does this represent the culture and ethnicity, gender, and language of the population served?  (For Jewish organizations, please note denominational representation.)

     
	
	White

(Male/Female)
	African American

(Male/Female)
	Asian American
(Male/Female)
	Latino
(Male/Female)
	Native American

(Male/Female)

	Full-time
	
	
	
	
	

	Part-time
	
	
	
	
	

	Volunteer
	
	
	
	
	


6. Highlight 2 professional leadership staff and 2 program staff (if program request), with short bio and/or relevant credentials.

     
7. List of board members in table below. Add or delete rows as necessary.  Indicate board officers, include Board member professions. (Please note this does not count toward your page limit.)

	Name
	Board Position
	Affiliation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


8. What is the percentage of race and gender of the board?  How does this represent the culture and ethnicity, gender, and language of the population served?  (For Jewish organizations, please note denominational representation.)

     
	
	White

(Male/Female)
	African American

(Male/Female)
	Asian American
(Male/Female)
	Latino
(Male/Female)
	Native American

(Male/Female)

	Board Members
	
	
	
	
	


9. Highlight current areas of expertise of the board.  How does your organization’s board of directors reflect a balance of skills and experience to provide proper oversight, leadership, and community representation?  What are your plans to address any areas that may need improvement?

     
10. Highlight 1-3 notable recent organizational achievements.

     
Request Profile

11. Provide a brief summary of the grant request. If population served is different from #4, please specify. (Please limit to three paragraphs.)

     
12. Explain demonstrated need. (Please limit to one paragraph.)

     
13. Describe measurable objectives. Explain how progress towards these objectives will be evaluated.

     
14. Discuss past year performance. Include progress towards objectives.

     
15. Highlight 1-2 notable program accomplishments (if different than Question 10).

     
Financial Profile
16. Provide current detailed program budget if seeking program support. Double-click on the chart to input line items and data.
Project

$        (year:     )


[image: image1.emf]$0 #DIV/0!

$0 #DIV/0!

$0 #DIV/0!

$0 #DIV/0!

TOTAL $0 #DIV/0!

Expenses


17. Complete the financial statement template at the end of this document.  For completed years note whether data is from audited or unaudited statements. For education applicants, please provide the 2011 audited results, 2012 current budget and 2013 projected budget.
18. Indicate current confirmed sources of philanthropic support for the organizations (including funder name and amount; for multi-year gifts, please note the years that the gift spans). If seeking project/program support, also list support specific to this project. (Please indicate confirmed or pending and which fiscal year.)

     
19. Submit one to three high-resolution digital image files (tiff or jpg format) that capture engagement in the programs(s) or services of the organization. Please attach the original image file rather than pasting it into a document.  High-resolution hard copies are acceptable, but digital is preferred.


[image: image2.emf]FINANCIAL STATEMENT TEMPLATE

Fiscal Year Ending:

Reporting Type:

Revenue

Individuals - $                   - $                   - $                  

Foundations -                      -                      -                     

Corporations -                      -                      -                     

Special Events -                      -                     

Government Grants & Contracts -                     

Earned Income (note sources) -                      -                      -                     

United Way -                      -                      -                     

Jewish Federation - Chicago -                      -                      -                     

Jewish Federation - Other  -                      -                      -                     

Unrealized Gain on Investments -                      -                      -                     

Other (specify below) -                      -                      -                     

TOTAL -                      0% -                      0% -                      0%

Expenses

Program Related - $                   - $                   - $                  

General Administration -                      -                      -                     

Fundraising -                      -                      -                     

Depreciation & Amortization -                      -                      -                     

Other (specify below) -                      -                      -                     

TOTAL -                      0% -                      0% -                      0%

Net Income / (Deficit) - $                   - $                   - $                  

Cash & Cash Equivalents

Beginning of Year -                      -                      -                     

End of Year -                      -                      -                     

Net Assets

Unrestricted -                      -                      -                     

Temporarily Restricted -                      -                      -                     

TOTAL -                      -                      -                     

click here for list:

ADDITIONAL NOTES:

OTHER  Revenue / Expense Details:



[enter Applicant name] 

[enter 2010 date] [enter 2011 date] [enter 2012 date]

click here for list: click here for list:



Additional materials required ONLY for applicants seeking more than $25,000

Organizational

1. Describe how you currently evaluate your organizational/program efforts.

2. How will the target community be impacted if the effort succeeds? 

3. Describe any organizational development efforts, i.e. a strategic plan.

4. Provide minutes from two board meetings held in the last 12 months.

Financial

1. Provide current detailed organization budget.

2. How does the project budget reflect the project’s goals/activities?

3. Is the organizational budget experiencing any significant deficits and/or surpluses, and if so, why? What is the corrective plan?

4. If the organization does not meet its proposed budget, what changes will occur in the program/project? 

5. Please submit your most recent audited statements.

Additional

1. Provide Annual Report (if available).

2. List names, email and phone numbers of three foundation references.

Email completed application to the appropriate program area email address. 
· artsandculture@crown-chicago.com 

· civicaffairs@crown-chicago.com 

· education@crown-chicago.com  

· health@crown-chicago.com 

· humanservices@crown-chicago.com 

· jewish@crown-chicago.com 
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		Expenses

				$0		0%		$0		0%

				$0		0%		$0		0%

				$0		0%		$0		0%

				$0		0%		$0		0%

		TOTAL		$0		0%		$0		0%

		Net Income or (Deficit)		$0				$0
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Financial Statement

		FINANCIAL STATEMENT TEMPLATE

		[enter Applicant name]

		Fiscal Year Ending:		[enter 2010 date]				[enter 2011 date]				[enter 2012 date]

		Reporting Type:		click here for list:				click here for list:				click here for list:

		Revenue

		Individuals		$   - 0		0%		$   - 0		0%		$   - 0		0%

		Foundations		- 0		0%		- 0		0%		- 0		0%

		Corporations		- 0		0%		- 0		0%		- 0		0%

		Special Events		- 0		0%				0%		- 0		0%

		Government Grants & Contracts				0%				0%		- 0		0%

		Earned Income (note sources)		- 0		0%		- 0		0%		- 0		0%

		United Way		- 0		0%		- 0		0%		- 0		0%

		Jewish Federation - Chicago		- 0		0%		- 0		0%		- 0		0%

		Jewish Federation - Other		- 0		0%		- 0		0%		- 0		0%

		Unrealized Gain on Investments		- 0		0%		- 0		0%		- 0		0%

		Other (specify below)		- 0		0%		- 0		0%		- 0		0%

		TOTAL		- 0		0%		- 0		0%		- 0		0%

		Expenses

		Program Related		$   - 0		0%		$   - 0		0%		$   - 0		0%

		General Administration		- 0		0%		- 0		0%		- 0		0%

		Fundraising		- 0		0%		- 0		0%		- 0		0%

		Depreciation & Amortization		- 0		0%		- 0		0%		- 0		0%

		Other (specify below)		- 0		0%		- 0		0%		- 0		0%

		TOTAL		- 0		0%		- 0		0%		- 0		0%

		Net Income / (Deficit)		$   - 0				$   - 0				$   - 0

		Cash & Cash Equivalents

		Beginning of Year		- 0				- 0				- 0

		End of Year		- 0				- 0				- 0

		Net Assets

		Unrestricted		- 0				- 0				- 0

		Temporarily Restricted		- 0				- 0				- 0

		TOTAL		- 0				- 0				- 0

		ADDITIONAL NOTES:

		OTHER  Revenue / Expense Details:





lists

		

		Statements 1				Statements 2

		click here for list:				click here for list:

		Actual - Audited				Actual - Audited

		Actual - Unaudited				Actual - Unaudited

						Projected

						Budget





instructions

		

		Enter financial information for 3 consecutive years

		For completed years use and specify whether values are Audited or Unaudited

		For current or future years use and specify whether values are Projected or Budgeted

		>  Use Projected values for current year if projection differ from original Budget
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